Linguaskill

It is important that you follow these guidelines closely and comply with the rules of
Linguaskill remote proctored tests. Please ensure that you understand the instructions
outlined before you start. Any candidates identified as committing malpractice will receive
have their score disqualified for the module in question. Please note that disqualified scores
will not receive a refund. We hope that you have a positive and successful testing
experience with us. If you have any queries, please contact your Linguaskill Agent.

Starting the remote proctoring session and Linguaskill test

Step 1

Your email will provide you with a verification code to start the remote proctored session with
Talview.You will also be provided with a Candidate login username, password, and
Institutional ID to start the Linguaskill test. This will display automatically once you have
completed the pre-test checks. You need to have a pen and paper handy to write down
these codes and to start the Linguaskill test.

Step 2
From the email click on “Take the Assessment” which will take you to the Talview remote
proctoring site.

Step 3
Enter the verification code, from the email you have been sent, into the assigned area.
Check agreement to the terms and conditions and consent boxes. Then, click “Go”.
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Step 4
You will be asked to give your consent to the Terms and Conditions and to review Talview

Data Privacy Policy. If you provide your consent, please check the agreement boxes and
click ‘proceed’.
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e Terms of Use

Term= and Conditicns

By continuing to use Talview website, applications, and senices, you agree 1o the Terms and Conditions af
usage. If you do not agree fo these, you may contact the entity {comgany, ingtiution) who direcied you to
Talview

Talview and Data Privacy:

Yo may review our Privacy Policy 1o know morne about your data rigits with reference 10 the daia that you
share with us. At Tatview, we take deta privacy and data protection very seriossly. Al data collectad from you
Is used only far the intended core purpose of Talview - for sdministering assessments and tests. Takiew
only gathers and processes mformation as defined by the companies ar institutions who initisted you 1o gse

1 | agree to the Terms & Conditions & Privacy policy
1 | give my consent to Talview to caplure my data,

Step 5
Read the instructions on the welcome screen carefully, then click “Next”. (Note that the terms
and conditions box is ticked as default.)

‘ WELCOMEI n teed Help?

*  Altend the tes in a guiel Emvironment
without any distractions

¥» Close applicabons such as Skype, Google J
Hangouts, etc which maght intermupt the test
» Keep the microphone close to youwr mouth & I' I

do not change the position till the test s
compheled

By clicking next you will agree o the Terms & Conditia
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Step 6
Allow access to your webcam.

o HARDWARE TEST © need Hex

Allow access o the followng popups that appear, as shown below

Camera & Mic Naotifications Location

Step 7
You must then take a photo of your ID.

Please make sure:

- The room is well lit

- Your ID is held close to the camera so that the ID card is captured clearly

- Your fingers are not covering any of the information on the ID

- All details are clearly visible.

Attempts to hide or cover information will be considered malpractice. Valid forms of ID
include your passport, identity card and biometric residence permit (if a photo is included).
Your ID must contain your full name and a photo.

You can also choose to upload a copy of your ID as a png/jpg/jpeg file

0 PHOTO ID VERIFICATION

Hodd your photo 1D card in front of Upload a scanmed copy of your
the camena and prass CAPTURE phata D in one af the farmals
burtton, .png, jpg or jpeq only

Z

OR ™
i,

Chck to upload
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Step 8

You will then be informed that Talview will take a picture of you to authenticate your identity.

Click “Next”

‘ Authentication

This Is te authenticate your identity

Wi will take a picture of you and record your yoice in the next steps

a MWesed Halp?

Maxt

Step 9

Read the information on the Face Capture instructions screen. Select the correct camera
from the drop-down menu (circled in red). The room should be well lit, and your face should
be close to the camera so that you can be easily identified, as shown in the image below. If
you cannot be identified, this may be considered malpractice. Click “Next”.

‘ Face Caplure

~raan we will take a oicture

Useful Tips:

> Position the camera such that your full
face s visible in the preview

» Ensure your room s well lit

» In case your camera is not detected
selact the camera from the "Select
Camera’ drop down

¥ el bl

click on the NEXT button

el ie el el

tace Head the tios balo
et -1

TR
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Step 10
Take a picture of your face. Make sure you are looking towards the camera and any face

coverings are removed.

e Face Capture @ teed Help?

Step 11
On the audio test screen make sure you select the correct microphone from the drop-down

(circled in red). You should use an external microphone to ensure the sound is of a
suitable quality. Do not change the position of the microphone during the test.

‘ HARDWARE TEST (Audio @ Need Heip?

Useful Tips:

» Try speaking loud and clear and keep the
microphone close to your mouth

> Use the 'Select Microphone' dropdown, in
case your microphone is not detected
automatically

» Do not change the position of the
microphone dunng the assessment
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Step 12

Say the line of text in the instructions out loud. If the sound test fails, try saying the line

louder and/or moving the microphone closer to your mouth.

o HARDWARE TEST (Audi

CLICK START RECORDING & READ THE FO

i Tirenan Feve Hirnoed &

A guick brown fox jumped over a lazy dog

LOWING TEXT

Step 13

You will be asked to complete a compulsory 360-degree environment check so that your test
location can be reviewed and checked. It is important that you watch the demo video
first, so you know what to show. You must rotate your webcam (or laptop if you have an
integrated webcam) 360 degrees to show your entire workspace. This must include your
desk/worktable, floor and ceiling. Any attempt to hide parts of your workspace may be

considered malpractice.

@ Environment Test

Environmental test consists of 3 steps

» Earphone accessory check
» Table, floor and cailing check.

» 360" room check.

Waich the demo to check the procedure for
Environment tesi

0 Need Help?
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Please ignore the message that says: “Do not use any earphone accessories”. For
Linguaskill tests, you are required to wear an external headphone and microphone headset

to ensure good sound quality.

@ Environment Test o Need Help?

Environmental test consists of 3 steps

| Taivilw'

» Earphone accessory check.

» Table, floor and ceiling check.

» 3B0° room check.

Watch the demo to check the procedure for

Environment test.
Start Test

Step 14
Click “Start test” and then “start recording” to record your environment check.

@ Environment Test 9'4.--%‘- Help?

Yaou have 1 minuta to record

Click an start reconding to recond as shown in the demao

Start Recording
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Step 15

When you have finished click “stop recording”. You can re-take the recording if necessary.

0 Environment Test

00:17

Stop Recording

0 Meed Help?

Step 16

When you see the message saying recording complete, click “Submit”.

a Ervirgnment Test

Recordng Complee

) e el
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Step 17

The next instruction will ask you to share your screen during the test. Click “proceed to

exam”.

L)

Allow Screen Share

We need Your penmisseon 1o share your screen l:i-.]'ir'[J he asseassment
When prompted, please select "Your Entire Screen’ and
click on the Share button

Help

er:;'—':-

Step 18

Select the image of your entire screen and click “share”. Note that it is mandatory to share
your entire screen. If you do not allow this function, you will not be able to proceed to the

test.

Share your screen

attend talview.com wants to share the contents of your screen. Choose what you'd like to share

Your Entire Sereen Application Window Chrome Tab

<&
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Step 19
You must not click “stop sharing” until the end of the test. If you stop sharing your screen at
any time during the test, this will be considered malpractice.

attend.talview.com is sharing your screen. Stop sharing Hide

Step 20
Read the instructions for taking the test carefully. Note the time to complete the test and to
only click on ‘End session’ when you have completed the test. Click on ‘Next'.

Linguazkil

Tiws = n SAERF aedfias vom 13 rwraien |
1oe S Tenniow ol -
1 == ] . g on T Sear Taamian” bufion, prawy i e e = »
. procear
1= Erul SEsaien Ered 1

Step 21
You will now receive your login details to start the test. With your pen and paper write down
the Username, Password and Institutional ID. When ready click on ‘Start Session’.

Username: TestVenueJulyZ3Candidate120 |
Password: MLTPassword5 | Institution ID: 22007
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Step 22
You will now see the login home page to start the Linguaskill test. Enter your Username,
Password and Institutional ID on the right-hand side of the screen.

Welcome to the

Cambridge English Test Portal

P pes ki

Once you have clicked “Login”, the following screen will display the modules that you are
registered for. Choose the module you would like to do first and click on the arrow to start the
Metrica set-up procedure.

You may take a break before beginning the next module if you wish. Please do not close
Talview or Metrica. If you close Talview at this point, your subsequent modules will not be
recorded, and you will therefore not receive a score. Note that you are not permitted to go for
a break during individual modules.

After you have finished the first module, you do not need to log out of Metrica. Simply return
to “My Account” and click on the arrow to start the next module.

Procedure after the test

Step 1

Once you have finished the module close your browser. Remember to click on the red
“Finish” button on the right-hand side of the screen to close Talview. If you do not do this,
Talview will continue to record until the session automatically times-out.
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Step 2
You will be asked to confirm whether the session is complete. Click Finish.

SESSION COMPLETE

L =1 bl ik =5 i
L LA e’ i - ¥ 4 ¥l LEY R

It you hawe completed answening the section, click on Finlsh bution 1o
mave akead ar click on Ga Back il you have come here by mistake.

Step 3
You may give a satisfaction rating if you wish. Click “skip” if you do not want to do this.

ASSEESMENT COMPLETE

Aate your expenience by clcking on the emotcon
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Step 4
Finally, you will be greeted with an “Assessment Complete” message.

ABESETEMENT COMPLETE

Thank you!
Weni ey Choese Bhe wardiow ridn
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