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Registration instructions in the Recruitment System – Enrollment in Forms of support
Project: „Towards Excellence – Systemic Support for the Development of Teaching at the University”.
The project is implemented within the European Funds for Social Development Program 2021‑2027, co‑financed from the European Social Fund Plus.
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[bookmark: _Toc230588238]1. Purpose of the application in the system
The purpose of registration in the system is to sign up for Forms of support offered within the project entitled: „Towards Excellence – Systemic Support for the Development of Teaching at the University” implemented by VIZJA University. The project is implemented within the European Funds for Social Development Program 2021‑2027, co‑financed from the European Social Fund Plus.
In the system you can express your interest in participating in various Forms of support, such as:
· Mandatory trainings:
· Training “AI in teaching – how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching”,
· Training “Modern digital tools in teaching – from MS Teams to Moodle+”,
· Training “Practical application of the 7R principle in higher education teaching”,
· Training “Principles of universal design in higher education teaching”;
· Elective trainings – only for persons who have completed/complete 4 mandatory training courses indicated above:
· Training “Use of professional databases and their application in the educational process",
· Training “Preparation and delivery of classes using the Flipped Classroom method”,
· Training “Equality in diversity – counteracting discrimination and exclusion in teaching”,
· Specialist English language course – vocabulary and expressions related to the higher education teaching process (for teaching staff members delivering classes in English);
· Additional:
· Study visits to international academic institutions – for participants who complete at least 4 mandatory training courses under the project.
[bookmark: _Toc230588239]2. Creating an account
To start the recruitment process, you must create an account in the system. Go to the registration platform and click the „Register” button to access the registration form.
[image: Recruitment platform page for projects implemented by VIZJA University, supporting the development of teaching within the framework of the European Social Fund programme. It includes descriptions of the available forms of support, participation requirements, lists of obligatory and elective training sessions, as well as registration and regulations buttons, with a clear division into recruitment stages marked by numbers and colours.]
[bookmark: _Toc230588240]3. Registration and completing the form
After clicking „Register”, the system will guide you through the following registration steps. Make sure to complete all fields in the form.
[bookmark: _Toc230588241]Step 1: Contact details
In this step, enter your contact information, such as first name, last name and phone number.
[image: Registration form of the VIZJA University recruitment platform for the project “Towards Excellence – Systemic Support for the Development of Teaching at the University”. The “Contact Details” section includes fields for entering first name, last name, gender, email address, phone number, and address details with dropdown selection lists.]
After filling in all the required fields, click „Next”.
[bookmark: _Toc230588242]Step 2: Personal information
In this step, enter details about your personal data, such as date of birth, citizenship, information about your education, employment or special needs (if applicable). Additionally, this step includes a self-assessment questionnaire (5 questions). Some questions are scored and affect only the ranking order if the number of candidates exceeds the number of available places.
After completing all fields, click „Next”.
[image: Registration form of the VIZJA University recruitment platform for the project “Towards Excellence – Systemic Support for the Development of Teaching at the University”, including a section for personal data and information on qualifications, citizenship, education, and employment status. The form contains dropdown fields, date fields, text input fields, and a yellow “NEXT” button, as well as a progress bar with four stages, three of which are active.]
[bookmark: _Toc230588243]Step 3: Selection of Forms of support
At this stage, select the Forms of support you wish to participate in:
· Mandatory (completion of 4 mandatory training courses is a condition for participation in elective training courses and study visits)
· AI in teaching process – how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching process,
· Modern digital tools in teaching process – from MS Teams to Moodle+,
· Practical application of the 7R principle in higher education teaching process,
· Universal design principles in higher education teaching process;
· Elective training – for participants who complete at least 4 mandatory training courses under the project:
· Using professional databases and their application in the teaching process,
· Designing and delivering classes using the Flipped classroom method,
· Equality in diversity – preventing discrimination and exclusion in teaching process,
· Specialized English language – vocabulary and expressions related to the higher education in teaching process (for teaching staff delivering classes in English);
· Study visits to foreign academic institutions (only for persons who have completed/complete 4 mandatory training courses indicated above)
· Study visit to Pollenzo University of Gastronomic Sciences, Italy
· Study visit to University of Split, Croatia
· Study visit to Luarasi University, Albania
· Study visit to Khazar University, Azerbaijan
· Study visit to Istanbul Bilgi University, Turkey
· Study visit to Arizona State University, United States
· Preferred year of departure
· 2027
· 2028
You may select more than one option – choose those that best match your needs. Please note that participation in at least 4 obligatory training courses is a prerequisite for taking part in elective training courses and study visits.
[image: Selection form for preferred Forms of support options, including a list of obligatory and elective training courses as well as study visits to international academic institutions. The sections are marked with checkboxes, and at the bottom there is an option to select the preferred year of participation (2027, 2028).]
[bookmark: _Toc230588244]4. Required consents and declarations
Before submitting the form, all required consents and declarations necessary for participation in the project must be accepted:
· Declaration of participation in the project – Consent to participate in the FERS 2021-2027 project.
· Confirmation of meeting recruitment criteria; consent to participate in survey research – during and after the project.
· Acceptance of the Data Privacy Notices of VIZJA University, the National Centre of Research and Development, and the Minister for Regional Development – acknowledging information on personal data processing.
· Acceptance of the Regulations – consent to the terms specified in the regulations.
Failure to accept any of the required consents will prevent submission of the form.
[image: Online recruitment form for the project “Towards Excellence – Systemic Support for the Development of Teaching at the University”, including a list of required participant consents, such as consent to participate in research activities and to the processing of personal data. The section contains checkboxes for accepting regulations and information clauses, as well as a yellow “Submit form” button.]
[bookmark: _Toc230588245]5. Submission of the recruitment form
After completing the form and accepting the required consents, proceed to the summary.
Carefully check the accuracy of the entered data. If all information is correct, click „Next” to complete the registration process and submit the form.
After submitting the recruitment form, you will receive an email with an activation link. To confirm registration (authorize the form), click the „Confirm registration” button in the email.
NOTE: The Participant’s form has the form of a document, i.e., it is electronically authorized by the Participant submitting the form. Submitting it in the system via the Participant’s individual account is equivalent to providing the originals to the Project Office.
After account activation, you will receive another email containing:
· Login link,
· Individual login,
· Password for system access.
If you do not receive the message within a few minutes, please check your SPAM/JUNK/OTHER folder.
[bookmark: _Toc230588246]6. Logging into the account
After completing registration process, you can log into your account to:
· Monitor recruitment status,
· Upload and download required documents (e.g., disability certificate – if applicable),
· View announcements,
· Update your personal information.
[image: ]
[bookmark: _Toc230588247]7. Technical support
In case of problems with the recruitment system or have questions regarding the recruitment process, please contact the Project Staff.
Communication channels:
1. Direct contact – Staff are available Monday through Friday from 9:00 a.m. to 3:00 p.m. at the European Project Department, 6th floor, room 614.
2. Telephone contact – +48 22 536 54 53.
3. E-mail contact – projektyeuropejskie@vizja.pl.
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The recruitment is ongoing for the forms of support under the project entitled , Towards Excellence - Systemic Support for the Development of Teaching at the University”. The
project is implemented within the European Funds for Social Development Programme 2021-2027, co-financed from the European Social Fund Plus.

Types of forms of support:

Mandatory trainings (completion of 4 mandatory training courses is a condition for pa

iing courses and study visits)

Training “Al in teaching - how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching”
Training “Modern digital tools in teaching - from MS Teams to Moodile+"

Training “Practical application of the 7R principle in higher education teaching”

Training “Principles of universal design in higher education teaching”

Elective trainings (only for persons who have completed/complete 4 mandatory training courses indicated above):

Training “Use of professional databases and their application in the educational process’,
Training “Preparation and delivery of classes using the Flipped Classroom method”,

Training “Equality in diversity - counteracting discrimination and exclusion in teaching”;

Specialist English language course - vocabulary and expressions related to the higher education teaching process (for teaching staff members delivering classes in English).

Study visits to foreign academic institutions (only for persons who have completed/complete 4 mandatory training courses indicated above):

Study visit to Pollenzo University of Gastronomic Sciences, Italy
Study visit to University of Split, Croatia

Study visit to Luarasi University, Albania

Study visit to Khazar University, Azerbaijan

Study visit to Istanbul Bilgi University, Turkey

Study visit to Arizona State University, United States

Link to the regulations
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Contact details

Please complete the contact details required to carry out the recruitment process.
In the next step, please provide your personal data and information needed to qualify for support forms.

Name Country
Poland
Surname 2IP code City
Gender County
O female
O male
Municipality
Email
Voivodeship
Phone
- 48
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Please provide your personal data and the information necessary to qualify for participation in the project.

Birth date

admm.rrrr

Nationality

© Polish

o Polish citizenship - citizen of an EU (European Union) country

O No Polish or EU (European Union) citizenship - citizen of a non-EU country o
stateless person

Document type

passport v

Document number

I demonstrate readiness to improve qualifications and develop teaching
competences:

I el the need to regularly update my knowledge in the field of the classes | teach

salect. v

Itrive for continuous improvement of my professional skills in developing teaching
and digital competences

solect. v

1am wiling t0 test new teaching methods and teaching tools

solect. v

1am open to feedback from students and draw conclusions from it

solect. v

1am able to allocate time for training, courses, profassional literature, and other

Education forms of professional development
salect. v
Employment status Condition for participation in elective training courses and study visits: The
condition for participation is the completion of four mandatory training sessions
select. v provided for in the Project

1am a teaching staff member

slect. v

salect. v

1 hold a valid disabilty certificate

1am a doctoral student

slect. v

solect. v

I belong to a national or ethnic minorty, or | am a migrant

I have not participated in training of a similar thematic scope covered by this Project
within the last 2 years

select. v

solect. v

1am homeless or affected by housing exclusion

solect. v

1am a person with special needs

solect. v
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Form of support

You can choose multiple options.
Mandatory (completion of 4 mandatory training courses is a condition for participation in elective training courses and study visits)
[0 Alin teaching - how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching
3 Modern digital tools in teaching - from MS Teams to Moodle+
(O Practical application of the 7R principle in higher education teaching

O Principles of universal design in higher education teaching

Elective (only for persons who have completed/complete 4 mandatory trai

ing courses indicated above)

0 Use of professional databases and their application in the educational process
O Preparation and delivery of classes using the Flipped Classroom method
0 Equality in diversity - counteracting discrimination and exclusion in teaching

(O Specialist English language course - vocabulary and expressions related to the higher education teaching process (for teaching staff members delivering classes in English)

Study visits to foreign academic institutions (only for persons who have completed/complete 4 mandatory training courses indicated above)

(0 Study visit to Pollenzo University of Gastronomic Sciences, Italy
(O Study visit to University of Split, Croatia

(0 Study visit to Luarasi University, Albania

O Study visit to Khazar University, Azerbaijan

(0 Study visit to Istanbul Bilgi University, Turkey

(0 Study visit to Arizona State University, United States

Preferred year of departure

02027

O2028
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Required consents

01 declare my willingness to participate in the project entitled ,Towards Excellence - Systemic Support for the Development of Teaching at the University” No. FERS.01.05-P.08-
0204/25 implemented within the European Funds for Social Development Programme 2027-2027, co-financed from the European Social Fund Plus, through participation in the
Forms of support conducted by VIZJA University under the Project.

O At the same time, | declare that:

1.1 meet the recruitment criteria specified in the Regulations for the recruitment and participation in the Project entitled , Towards Excellence - Systemic Support for the
Development of Teaching at the University” entitling me to participate in the Project

2.1 consent to participate in the research survey conducted for the purpose of the Project during its implementation and until its completion.

3.1 have been informed that support offered under the Project is co-financed from the European Union funds under the European Funds for Social Development 2021-2027
programme, co-financed by the European Social Fund Plus.

01 have read and accepted the content of VIZJA University's Information Clause regarding the processing of my personal data for the purposes of this recr
in the Project

rment for participation

O 1 have read and accepted the content of the Information Clause of the National Centre for Research and Development and the Information Clause of the M
regional development.

ster competent for

[EN] Data Privacy Notice of the NCBIR Data Privacy Notice of the Minister for Regional Development (DOCX, 71.77 KB)

O declare that all the information | have provided is accurate and truthful.

1 accept the Regulations on recruitment and participation in the project entitled ,Towards Excellence - Systemic Support for the Development of Teaching at the University” and
commit to complying with the conditions specified in it

[EN] Regulations on recruitment and participation in the project (DOCX, 100.42 KB)
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Login to the Extranet

Login

Password

1 don't remember my password

Project office  Contact ~ Social Media Privacy policy

VIZJA University

Okopowa Street 59
01-043 Warsaw.
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