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Appendix to Ordinance No. 01/05/2026 of the Vice-Rector for Education of VIZJA University of 25 May 2026
[bookmark: _Hlk181878150][bookmark: _Hlk212536387][bookmark: _Hlk180653368]Regulations on recruitment and participation in the project titled „Kierunek: Doskonałość – Systemowe Wsparcie Rozwoju Dydaktycznego w Uczelni” (Towards Excellence – Systemic Support for the Development of Teaching at the University)
[bookmark: _Hlk217025275][bookmark: _Hlk180653415]The project is implemented by VIZJA University within the European Funds for Social Development Programme 2021‑2027, co‑financed from the European Social Fund Plus.
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[bookmark: _Toc228786941]§ 1 General Provisions
1. [bookmark: _Hlk180654015]These Regulations define the conditions for recruitment and participation of teaching staff and doctoral candidates of VIZJA University in the project titled „Kierunek: Doskonałość – Systemowe Wsparcie Rozwoju Dydaktycznego w Uczelni” (Towards Excellence – Systemic Support for the Development of Teaching at the University) (project no.: FERS.01.05-IP.08-0204/25), implemented under the European Funds for Social Development 2021–2027 programme, co-financed by the European Social Fund Plus.
2. Whenever the Regulations refer to:
a) the Project – this shall mean the project No. FERS.01.05-IP.08-0204/25, co-financed by the European Union under the European Funds for Social Development 2021–2027 programme, co-financed by the European Social Fund Plus;
b) the Project Beneficiary – this shall mean VIZJA University (a non-public higher education institution entered in the register of non-public higher education institutions maintained by the Minister of Science and Higher Education under number 261; registered office: ul. Okopowa 59, 01-043 Warsaw; Tax Identification Number (NIP): 525 22 08 719; REGON: 017280390; the University operates within the system of higher education and science on the basis of the provisions of the Act of 20 July 2018 – Law on Higher Education and Science, and the Statute of VIZJA University);
c) Forms of support – this shall mean:
· mandatory training, i.e., AI in teaching, modern digital tools in teaching – from MS Teams to Moodle+, practical application of the 7R principle in higher education teaching, universal design in higher education teaching;
· elective training, e.g., use of professional databases, Flipped Classroom, counteracting discrimination and exclusion, specialist English language course (for teaching staff delivering classes in English);
· study visits to foreign academic institutions for teaching staff and doctoral candidates of VIZJA University.
d) Teaching/academic staff member – this shall mean a person implementing the educational process, delivering classes and performing other duties related to teaching and research and teaching activities, employed at VIZJA University under an employment contract or a civil law contract, who has cooperated with the University for a period of at least 6 months prior to commencing participation in a Form of support under the Project;
e) Doctoral candidate – this shall mean a person enrolled in the University Doctoral School who was admitted to the Doctoral School no later than 30 September 2025, implementing the education program and performing duties resulting from the course of study, regardless of the stage of education;
f) Applicant – this shall mean a person who has undergone the recruitment procedure, intends to participate in the Project, has submitted recruitment documents (constituting Annex No. 1 to these Regulations), and takes part in the recruitment process for the Project;
g) Project Staff – this shall mean the staff of the Beneficiary (VIZJA University) implementing tasks within the Project, consisting of: Project Manager, Recruitment and Support Organization Specialist, Head of the Didactic Excellence Office, Specialist for Teaching Evaluation and Staff Competence Development, on the understanding that in the absence of any member of the Project Staff, their tasks may be performed by an employee of the European Projects Department;
h) Recruitment Team – this shall mean a team consisting of: Project Manager, Recruitment and Support Organization Specialist, Head of the Didactic Excellence Office, who are responsible for the conduct of the recruitment process, on the understanding that in the absence of any member of the Recruitment Team, their tasks may be performed by an employee of the European Projects Department;
i) Project participant – this shall mean a person who has been qualified to participate in the Project and has benefited from at least one Form of support;
j) Steering Group – this shall mean the Rector of VIZJA University, the Vice-Rector for Development, the Vice-Rector for Education, and the Managing Director, whose task is to supervise the proper implementation of the Project, monitor the progress of activities, and take strategic decisions concerning the course of the Project;
k) the Regulations – this shall mean these Regulations.
3. Detailed information about the Project is available on the website of VIZJA University, in the section devoted to the project description, and at the Project Office (VIZJA University campus, ul. Okopowa 59, Warsaw; European Projects Department office, room no. 614; telephone number: 22 53 65 453; e-mail: projektyeuropejskie@vizja.pl; staff available for direct contact from Monday to Friday between 9:00 and 15:00).
4. Detailed information on the European Funds for Social Development 2021–2027 programme is available on the European Funds for Social Development 2021–2027 website.
5. The project support site and the Project Office are located on the campus of VIZJA University at ul. Okopowa 59 in Warsaw – the building has no architectural barriers that negatively affect project implementation and includes numerous adaptations for persons with disabilities. Information on the architectural accessibility of the Project implementation site is available on the Project website.
6. These Regulations, together with the annexes, have been developed taking into account the principles for creating electronic documents set out in the document entitled “Annex No. 2. Accessibility Standards for the 2021‑2027 Cohesion Policy.” In case of difficulties in reading, understanding, or other specific needs related to the analysis of the documentation content, please report these needs by e-mail to projektyeuropejskie@vizja.pl, by telephone at +48 22 53 65 453, or through direct contact with VIZJA University staff by visiting the Project Office (room no. 614, Monday to Friday between 9:00 and 15:00).
[bookmark: _Toc228786942]§ 2 Scope of provided support
1. Forms of support are provided within the Project implemented on the basis of the project co-financing agreement concluded between VIZJA University and the National Centre for Research and Development (ul. Chmielna 69, 00-801 Warsaw).
2. Forms of support are addressed to teaching staff members and doctoral candidates of VIZJA University who, during the period in which such support is provided, participate in the educational process and in the implementation of teaching and research and teaching tasks. The aim of the support is to develop the teaching, digital, environmental, equality-related, language, and methodological competences of teaching staff members and doctoral candidates, as well as to enhance the quality of the educational process through the implementation of modern teaching methods, digital tools, and solutions that promote equality, accessibility, and sustainable development. The Project activities include, in particular, the identification of training needs of teaching staff members and doctoral candidates, the implementation of a comprehensive competence development program, and the dissemination of good practices in the field of innovative teaching methods and the quality of academic teaching.
Mandatory Project Forms of support:
a) Training: “AI in teaching – how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching” – developing digital competences for teaching staff members and doctoral candidates in the field of practical application of artificial intelligence in higher education. The program includes an introduction to AI in teaching and the use of tools such as ChatGPT and Microsoft Copilot in lesson planning and delivery. Participants will also learn about AI as a support tool for students (including DeepL, Grammarly, Notion AI). The training addresses ethical principles and limitations of AI use in the academic environment and teaches how to create effective prompts and use AI in the evaluation process;
b) “Modern digital tools in teaching – from MS Teams to Moodle+” – developing teaching competences for teaching staff members and doctoral candidates in the area of effective use of online educational environments. The program includes the practical use of Microsoft Teams as a teaching platform and Microsoft 365 tools (including Microsoft OneNote, Microsoft Forms, Microsoft Whiteboard, Microsoft Stream) in the organization and delivery of classes.
Project participants will become familiar with the advanced functionalities of the Moodle+ platform, integration possibilities of tools, and course personalization.
The training also covers the management of online and hybrid classes, as well as solutions supporting automation and increased work efficiency;
c) “Practical application of the 7R principle in higher education teaching” – developing competences for green transition for teaching staff members and doctoral candidates in the area of implementing sustainable development principles in the educational process. The program is based on the practical application of the 7R concept (Rethink, Recycle, Reduce, Recover, Reuse, Repurpose, Refuse) as a tool for designing classes and teaching materials in line with the green transition.
The training shows how to integrate environmental responsibility with curriculum content, teaching methods, and the organization of work with students. The aim is to develop concrete solutions supporting the building of pro-environmental attitudes in higher education;
d) “Principles of universal design in higher education teaching” – developing universal design competences for teaching staff members and doctoral candidates in the area of creating an accessible and inclusive learning environment. The program is based on the practical implementation of the 7 principles of universal design (including equitable use, flexibility in use, simple and intuitive use, perceptible information, tolerance for error, low physical effort, and appropriate size and space for approach and use). The aim is to increase the accessibility, clarity, and effectiveness of the teaching process in higher education.
Elective Project Forms of support:
e) “Use of professional databases and their application in the educational process” – developing competences of teaching staff members and doctoral candidates in the area of effective searching, selection, and use of reliable scientific sources in teaching. The aim is to improve the quality of education by basing the teaching process on reliable and up-to-date scientific data;
f) “Preparation and delivery of classes using the Flipped Classroom method” – developing competences of teaching staff members and doctoral candidates in the area of designing and implementing classes in the flipped learning model. Project participants learn how to organize and conduct active classes based on discussion, problem analysis, and teamwork; the training also presents technologies supporting this teaching model. The aim of the training is to improve the quality of teaching by integrating modern active learning methods and providing practical preparation for delivering classes in this model;
g) “Equality in diversity – counteracting discrimination and exclusion in teaching” – developing competences of teaching staff members and doctoral candidates in the area of creating a fair and inclusive educational environment. It covers the foundations of equality and diversity in education, as well as practical ways of responding to cases of discrimination and exclusion. The training aims to raise awareness, promote positive attitudes, and build a culture of education based on respect and equal treatment of all persons participating in the educational process;
h) Specialist English language course – vocabulary and expressions related to the higher education teaching process (for teaching staff members delivering classes in English) – developing language competences necessary for the professional delivery of academic classes in English. It focuses on improving fluency and precision of expression, developing the ability to moderate discussions, explain complex issues, and provide feedback. The aim of the training is to increase the language confidence of teaching staff members and doctoral candidates and to improve the quality of education in an international environment.
Elective training courses are intended for persons who have completed 4 mandatory training courses provided within the project.
Study visits to foreign academic institutions:
i) Study visit to Pollenzo University of Gastronomic Sciences, Italy – 2027;
j) Study visit to Pollenzo University of Gastronomic Sciences, Italy – 2028;
k) Study visit to University of Split, Croatia – 2027;
l) Study visit to University of Split, Croatia – 2028;
m) Study visit to Luarasi University, Albania – 2027;
n) Study visit to Luarasi University, Albania – 2028;
o) Study visit to Khazar University, Azerbaijan – 2027;
p) Study visit to Khazar University, Azerbaijan – 2028;
q) Study visit to Istanbul Bilgi University, Türkiye – 2027;
r) Study visit to Istanbul Bilgi University, Türkiye – 2028;
s) Study visit to Arizona State University, United States – 2027;
t) Study visit to Arizona State University, United States – 2028.
Study visits are addressed to 24 teaching staff members and doctoral candidates of VIZJA University who have completed at least four mandatory training sessions provided for in the Project. A total of 12 visits are planned – two at each partner institution (6 visits will take place in 2027 and 6 in 2028). The duration of each study visit is a maximum of 3 days, including travel in both directions; in the case of the United States, an additional 2 days are allocated for travel. Each person may participate in a maximum of one study visit, and the lists of Project participants will be approved by the Vice-Rector for Education. If necessary, the Rector of VIZJA University may replace the Vice-Rector in performing this function. The visits aim to develop new methodological competences, familiarise participants with educational tools used in practice, and broaden professional perspectives.
3. Types of Forms of support implemented under the Project:
Mandatory:
a) [bookmark: _Hlk212541884]Training “AI in teaching – how to effectively use ChatGPT, Copilot, DeepL and other tools in higher education teaching”;
b) Training “Modern digital tools in teaching – from MS Teams to Moodle+”;
c) Training “Practical application of the 7R principle in higher education teaching”;
d) Training “Principles of universal design in higher education teaching”.
Elective:
e) Training “Use of professional databases and their application in the educational process”;
f) Training “Preparation and delivery of classes using the Flipped Classroom method”;
g) Training “Equality in diversity – counteracting discrimination and exclusion in teaching”;
h) “Specialist English language course – vocabulary and expressions related to the higher education teaching process” (for teaching staff members delivering classes in English).
Study visits to foreign academic institutions:
i) Study visit to Pollenzo University of Gastronomic Sciences, Italy;
j) Study visit to University of Split, Croatia;
k) Study visit to Luarasi University, Albania;
l) Study visit to Khazar University, Azerbaijan;
m) Study visit to Istanbul Bilgi University, Türkiye;
n) Study visit to Arizona State University, United States.
4. [bookmark: _Hlk180657676]Activities related to the implementation of the Forms of support are conducted by the Project Staff.
5. Forms of support will be provided during the Project implementation period until its completion, i.e., no later than 31.07.2028.
[bookmark: _Toc228786943]§ 3 Objective, assumptions, and target group of the Project
1. The objective of the Project is to improve the quality of the teaching process at VIZJA University. This objective will be achieved, inter alia, through the establishment and launch of the Didactic Excellence Office – a specialized unit responsible for the systematic evaluation of teaching activities and the development of teaching competences of teaching staff members and doctoral candidates.
2. Target group – the target group is VIZJA University, within which a unit responsible for improving the quality of the teaching process has been established under the Project. Support is addressed to 100 teaching staff members (51 men, 49 women), employed under an employment contract or a civil law contract, provided that a minimum of 6 months of cooperation with the University prior to the commencement of participation in the Forms of support is required. In addition, the support covers at least 3 doctoral candidates (2 women, 1 man) from the University Doctoral School who were admitted to the Doctoral School no later than 30 September 2025.
3. Main project tasks:
a) Task No. 1 – Didactic Excellence Office (DEO) – the establishment of the DEO will enable systemic support for the quality of education through the implementation, coordination, and development of activities aimed at enhancing the teaching competences of academic staff members and doctoral candidates. The Office will play a key role in monitoring the teaching process, its evaluation, and initiating corrective and development measures in line with the needs of staff, faculty authorities, and students.
b) Task No. 2 – implementation of a training cycle for academic staff members and doctoral candidates in the area of developing teaching, digital, environmental, and equality-related competences – as part of this task, a comprehensive competence development programme for academic staff members and doctoral candidates will be implemented. The program will include both mandatory and elective training conducted in workshop and lecture formats.
c) Task No. 3 – implementation of study visits to foreign academic institutions – within this task, study visits are planned for teaching staff members and doctoral candidates to leading academic centers abroad that are distinguished by innovative solutions in the field of teaching. For teaching staff members, the visits will serve as an impetus for developing new methodological competences, becoming familiar with educational tools used in practice, and broadening their professional perspectives. Doctoral candidates will gain an opportunity to develop teaching competences at an early stage of their academic careers, which responds to the need to strengthen their role in the educational process.
[bookmark: _Toc228786944]§ 4 Recruitment of Project participants
1. Support under the Project is addressed to teaching staff members and doctoral candidates employed at VIZJA University who:
a) meet the eligibility criteria for the Project target group indicated in § 3(2), which shall be confirmed by a collective document issued by the Human Resources and Payroll Department of VIZJA University certifying membership in the Project target group;
b) declare their willingness to participate in the Project;
c) have submitted and confirmed the recruitment form;
d) have completed a minimum of 4 mandatory training sessions provided for in the Project (applies to participation in elective training sessions and study visits as a form of support);
e) have successfully passed the recruitment process for the Project.
2. Recruitment for the Project is carried out via a digitally available electronic form, which will serve as documentation of the application for support.
3. In cases of special needs, including the needs of a person with a disability, and after prior contact and agreement with the Project Staff, the recruitment form may be submitted in a different format or by a different method, e.g., in paper form delivered in person or electronically via e-mail.
4. Submitting an application to participate in the Project consists of completing and confirming the recruitment form available on the Project website, using the recruitment system provided by VIZJA University, subject to the provision of paragraph 3 above.
5. Submitting the recruitment form is electronically confirmed in accordance with the instructions provided in the form, using the tools made available by VIZJA University. An instructional guide covering the entire registration process in the recruitment system is available on the Project website in the “recruitment documents for download” section.
6. The recruitment process is carried out in stages and includes the following activities:
a) declaration of willingness to participate in the Project – a teaching staff member or doctoral candidate declares their willingness to participate in the Project by completing an electronic recruitment form (in accordance with the instructions available on the Project website) in the system provided by VIZJA University, or by contacting the Project Office (in person, by email, or by telephone) in the case of special needs preventing submission of the electronic form via the University system;
b) formal verification – the Project Staff verify the accuracy and completeness of the submitted documents, including confirming membership in the target group and evaluating applications based on the criteria specified in sec. 12.
7. Recruitment to the Project for specific Forms of support is conducted on a continuous basis until all places are filled.
8. Due to the nature of the Forms of support in the form of study visits, the following rules apply:
a) a study visit lasts 12 hours and may extend up to a maximum of 3 days, including travel to and from the destination; in the case of travel to the United States, an additional 2 days for travel are permitted;
b) a total of 24 teaching staff members or doctoral candidates who have completed at least 4 mandatory training sessions indicated in § 2 of the Regulations may participate in study visits;
c) each person may participate in a maximum of one study visit within the Project;
d) a total of 12 study visits will be carried out, with 2 visits at each host institution;
e) the visits will be implemented as follows: 6 visits in 2027 and 6 more visits in 2028;
f) The list of persons qualified to participate in study visits is approved by the Vice-Rector for Education; If necessary, the Rector of VIZJA University may replace the Vice-Rector in performing this function.
9. The Project Staff periodically prepare a ranking list for a given Form of support and inform applicants about their qualification to participate in the Project. Eligibility for the Project target group declared in the recruitment form is verified at the stage of form assessment by obtaining a collective document issued by the Human Resources and Payroll Department of VIZJA University.
10. In the event of missing required information or documents, the applicant may be requested to supplement the documentation within 3 working days from the date on which the applicant is informed of the deficiencies.
11. At every stage of Project implementation, including recruitment and the provision of Forms of support, equality principles will be applied (the principles set out in the document entitled “Guidelines on the implementation of equality principles under EU funds for 2021–2027”), including, among others, the application of appropriate reasonable accommodations in cases where applicants, Project participants, or Project Staff have special needs, through the implementation of the relevant accessibility standards set out in “Annex No. 2. Accessibility standards for Cohesion Policy 2021–2027”. All Project activities will be carried out in a manner ensuring respect for all differences and diversity of the persons involved in these activities, applicants, and Project participants, including with regard to gender and the status of a person with a disability.
12. [bookmark: _Hlk212545481]Scoring criteria:
a) [bookmark: _Hlk212529918]No participation in training of a similar thematic scope covered by this Project within the last 2 years – 5 points;
This refers to an applicant who, within the 24 months preceding the date of submission of the recruitment form, has not participated in training of a similar subject matter and scope. The criterion is verified on the basis of a declaration included in the recruitment form and, where necessary, on the basis of documentation confirming participation in training.
b) Willingness to improve qualifications and develop teaching competences – 5 points;
This refers to an applicant who declares a willingness to improve their professional skills, in particular in the area of enhancing the quality of delivered classes, implementing new teaching methods, and developing teaching competences. The criterion is verified on the basis of a self-assessment questionnaire included in the recruitment form. 1 point is awarded for each affirmative answer.
Self-assessment questionnaire:
1. I feel the need to regularly update my knowledge in the field of the classes I deliver – Yes / No
2. I strive for continuous improvement of my professional skills in the area of developing teaching and digital competences – Yes / No
3. I am willing to test new teaching methods and teaching tools – Yes / No
4. I am open to feedback from students and draw conclusions from it – Yes / No
5. I am able to allocate time for training, courses, professional literature, and other forms of professional development – Yes / No
c) [bookmark: _Hlk212529941]Delivering classes in English (applies to applications for the English language course) – 5 points;
This refers to an applicant who, on the date of submission of the recruitment form, delivers classes in English or has a confirmed assignment to deliver classes in English in the current or upcoming academic year. This criterion applies exclusively to applications for the English language course and is verified on the basis of a declaration included in the recruitment form and, where a training need has been previously reported, on the basis of information obtained from the Didactic Excellence Office.
13. Recruitment is carried out through formal verification of applications on the basis of an analysis of the submitted recruitment form and attached documents, and the awarding of points as referred to in sec. 12.
14. In the event of an equal number of points, the order of applications shall be decisive.
15. The Project Staff prepare periodic ranking lists for each Form of support. The Forms of support are limited.
16. Applicants are informed of the recruitment results electronically by the Project Staff, through notification of inclusion on the list of Project participants under a given Form of support or inclusion on the reserve list.
17. Ranking lists contain a list of persons qualified to participate in the Project within the respective Forms of support.
18. If the number of applicants who successfully complete the recruitment process exceeds the number of places available for a given Form of support, the applicant will be placed on the reserve list for that Form of support.
19. Applicants from the reserve list will be qualified to participate in a Form of support in the event that persons from the main list withdraw before the start of the Form of support, allowing another applicant to participate fully in the Form of support.
20. Submitted documents are not subject to return.
21. If the criteria specified in § 3, sec. 2 and § 4, sec. 1 are not met, the applicant shall not be qualified to participate in the Project.
22. In the event of an applicant’s withdrawal or failure to provide the required documents or information necessary to participate in the recruitment process, the Project Staff shall remove the person from the ranking list. The applicant is informed of their removal without undue delay via email or through direct communication
23. [bookmark: _Hlk191884568]An applicant removed from the list or not qualified to participate in the Project may lodge an appeal with the Steering Group within 3 working days from the date of being informed of the removal. The decision of the Steering Group on the appeal shall be final. The appeal procedure is described in § 7, sec. 2 of the Regulations.
24. Once the removal referred to in paragraph 23 becomes final, the Project Staff shall place on the ranking list for the given Form of support the person from the reserve list with the highest number of points awarded and shall immediately notify the applicant by e-mail or through direct communication.
25. In the event of refusal to participate in a Form of support, the applicant from the reserve list shall be removed from the ranking list, and the applicant with the next highest number of points shall be entered in their place, who shall be notified immediately, and sec. 24 shall apply accordingly.
26. Removal from the ranking list for a given Form of support does not preclude applying for participation in other Forms of support implemented under the Project.
27. An applicant becomes a Project participant upon participation in the first Form of support.
28. After the closure of a given recruitment cycle for a given Form of support, the Project Staff shall prepare a report containing:
a) the ranking list of applicants qualified to participate in the given Form of support;
b) the list of applicants removed, together with the reason for removal, and in the event of an appeal, the justification of the decision upholding the removal;
c) the list of persons not admitted due to failure to meet the criteria referred to in § 4 sec. 1;
d) the reserve list (if applicable).
29. The Project Staff shall provide applicants with information regarding participation in a given Form of support electronically.
30. An applicant may participate in more than one Form of support within the Project, provided that they meet the eligibility criteria applicable to a given Form of support, or after completing their participation in the Project and where grounds arise for participation in other or equivalent Forms of support. In such a case, it is necessary to submit a new application and undergo the recruitment process again.
31. In the case of Forms of support implemented in the form of elective training sessions and study visits, participation is conditional upon the completion of four mandatory training sessions provided for in the Project, which is verified on the basis of Project documentation. The list of persons qualified to participate in study visits is approved by the Vice-Rector for Education; If necessary, the Rector of VIZJA University may replace the Vice-Rector in performing this function.
32. The recruitment process is conducted using a variety of communication channels:
a) electronic communication via the Project website, the electronic recruitment form available on the website, and e-mail;
b) direct communication with teaching staff members, doctoral candidates, applicants, and Project participants, i.e. in-person and telephone communication with the Project Staff;
c) in the event that a teaching staff member, doctoral candidate, applicant, or Project participant has special needs with regard to communication and participation in the recruitment process, they may submit such information in order to obtain support to the Project Office (European Projects Department office, room no. 614, 6th floor; telephone number: 22 53 65 453; e-mail address: projektyeuropejskie@vizja.pl; staff available for direct contact from Monday to Friday between 9:00 and 15:00). This includes personalized communication, such as the use of an induction loop, conducting an individual in-depth consultation, holding a conversation in a room isolated from external sound stimuli, or the possibility of contact through an authorized person.
[bookmark: _Toc228786945]§ 5 Organization of the Forms of support
1. Forms of support are organized and implemented during the Project implementation period until its completion, i.e., no later than 31.07.2028, in accordance with the provisions of the funding application and the adopted schedule for the implementation of Forms of support. The schedule for the implementation of support within the Project will be published on the Project website at least 7 calendar days prior to the planned commencement of support implementation under the Project and will be updated with subsequent planned support dates and any changes.
2. [bookmark: _Hlk217041902]At all stages of Project implementation, equality principles are observed (the principles set out in the document entitled “Guidelines on the implementation of equality principles under EU funds for 2021–2027”, a document available on the website of the European Funds Portal), including, within recruitment and the implementation of the Forms of support, the application of appropriate accessibility standards (the standards set out in the document entitled “Annex No. 2. Accessibility Standards for the 2021‑2027 Cohesion Policy.”). The main principles and actions applied in this area include:
a) recruitment and implementation of the Forms of support are carried out with respect for all differences and diversity of persons involved in these activities, including with regard to gender, age, race, skin colour, ethnic or social origin, disability status, genetic characteristics, religion or beliefs, political views, membership of a national minority, and other differences;
b) ensuring full participation in the implemented Forms of support for every person regardless of their differences, meaning that the Project, irrespective of individual differences, ensures fair and full participation in its activities, including recruitment and the use of its products and results;
c) ensuring support for every person regardless of their differences, taking into account their individual preferences and, where applicable, their special needs, meaning that the Project enables persons with special needs to participate in its activities and benefit from its effects on an equal basis with others;
d) ensuring a state of Project implementation in which women and men are attributed the same social value, equal rights, and equal obligations, and have equal access to Project resources (its Forms of support) from which they may benefit;
e) counteracting discrimination, inter alia, by refraining from any discriminatory behavior towards applicants and Project participants, including the use of gender stereotypes or stereotypes related to other differences, and by monitoring the occurrence of such behavior among applicants or Project participants;
f) any person, at any stage of recruitment and participation in the Forms of support, may report to the Project Office the occurrence of a special need related to their participation in recruitment or use of the Forms of support; in the event of special needs among applicants or Project participants, the solutions and reasonable accommodations specified in the applicable accessibility standards contained in the document entitled “Annex No. 2. Accessibility Standards for the 2021‑2027 Cohesion Policy”.
3. The Forms of support implemented under the Project are free of charge and do not require the payment of any additional fees.
[bookmark: _Toc228786946]§ 6 Rights and obligations of Project participants
1. A Project participant has the right to:
a) free-of-charge use of the Form of support;
b) access to and correction of their personal data processed for the purposes of Project implementation;
c) be treated with dignity, in accordance with the principles of equal opportunities and non-discrimination;
d) change the date of participation in a given Form of support (reassignment to another group) in the event of an important reason, provided that at least 7 days’ prior notice is given, and in the case of circumstances preventing compliance with this deadline, to immediately notify the cancellation of participation in the Forms of support, stating the reason for cancellation; this does not apply to Forms of support in the form of study visits, as due to the nature of this Form of support, changes to the implementation date are not possible;
e) withdrawal from participation in the Project by submitting a written statement containing justification for the reason for withdrawal.
2. A Project participant is obliged to:
a) comply with the provisions of these Regulations;
b) comply with the safety rules applicable on the campus of VIZJA University where the Forms of support are implemented;
c) actively participate in the Form of support;
d) promptly notify the Project Office of any changes to personal data that were required at the recruitment stage of the Project (including changes to first name, last name, and address details);
e) complete knowledge and skills assessment tests in a given thematic area (pre- and post-tests – a four-stage process of competence acquisition assessment), as well as evaluation questionnaires, and participate in the Project evaluation process during its implementation and after its completion;
f) participate in a preparatory session preceding the study visit, take part in the study visit itself, participate in the post-visit evaluation, and prepare and submit a report on the study visit, including implementation recommendations, together with confirmation of participation in the visit;
g) report to the Project Office all observed instances of discrimination and breaches of equality principles during Project implementation.
3. [bookmark: _Hlk182478096]Compliance with equality principles takes place at all stages of Project implementation, in particular with regard to Project participants. We inform you of the possibility to review materials on compliance with horizontal principles, including, among others, gender equality and equal opportunity rules that apply to projects co‑financed under the EU financial perspective for 2021–2027. These resources are available on the website Compliance with Equality Principles – Ministry of Funds and Regional Policy.
4. We hereby inform you that it is possible to report suspicions of non‑compliance between the Project or the Beneficiary’s activities and the Convention on the Rights of Persons with Disabilities (the “CRPD”), adopted in New York on 13 December 2006 (Journal of Laws 2012, item 1169, as amended), to either the Managing Authority (Ministry of Development Funds and Regional Policy of Poland) or the Intermediary Institution (National Centre for Research and Development). Signals, reports, or complaints concerning potential violations of the CRPD by FERS projects may be submitted by individuals (project participants or their representatives), participating institutions in EU fund implementation, or civil‑society organizations (associations, foundations). Submissions should be made via (in each case listed below, the notification is deemed to have been submitted in written form):
a) traditional mail – in a letter addressed to the Ministry: Ministry of Development Funds and Regional Policy of Poland, ul. Wspólna 2/4, 00-926 Warsaw; or in a letter addressed to the Intermediary Institution: National Centre for Research and Development, ul. Chmielna 69, 00-801 Warsaw;
b) the ePUAP submission box of the Ministry of Development Funds and Regional Policy of Poland or the National Centre for Research and Development.
[bookmark: _Toc228786947]§ 7 Removal from the list, withdrawal from participation in the Project
1. A Project participant may be removed by the Project Staff from the ranking list:
a) in the event that a Project participant is at fault for failing to fulfil their obligations, in particular where they do not take part in scheduled Forms of support for which they have registered;
b) withdrawal by a Project participant from participation in Forms of support for a reason deemed justified by a member of the Project Staff.
2. [bookmark: _Hlk191884728]A Project participant may appeal against removal from the Project ranking list to the Steering Committee within 3 working days from the date of receipt of the information on removal. The appeal shall be submitted via the Project Staff to the dedicated email address: projektyeuropejskie@vizja.pl. The Project Staff shall promptly forward the appeal to the Steering Committee for consideration. The Project Staff may consider the submitted appeal justified and, in such a case, without forwarding the appeal to the Steering Committee, change the decision on removal and reinstate the Project participant on the ranking list. Decisions of the Steering Committee regarding appeals are final and are not subject to the provisions of the Code of Administrative Procedure.
3. Withdrawal from participation in the Project during its implementation may take place by submitting a written statement containing justification for the reason for withdrawal. The statement may be submitted by delivering it to the Project Office or by sending it electronically to the address: projektyeuropejskie@vizja.pl.
[bookmark: _Toc228786948]§ 8 Final provisions
1. Recruitment documentation and documentation related to participation in Forms of support are processed and stored in compliance with personal data protection regulations, including the Act of 10 May 2018 on the Protection of Personal Data (consolidated text, Journal of Laws of 2019, item 1781) and Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation; OJ EU L 2016 No. 119, p. 1, as amended).
2. Information on the processing of personal data within the Project is included in the information clauses provided in the recruitment form.
3. These Regulations shall enter into force on the date of entry into force of the Ordinance of the Vice-Rector for Education of VIZJA University.
4. The Regulations may be amended at any time, with such amendments becoming effective as of the date of entry into force of the Ordinance of the Vice-Rector for Education. Any amendments to the Regulations require written form.
5. The Regulations are available in digital form on the Project website and in printed form at the Project Office.
6. Matters not regulated in these Regulations shall be resolved by the Project Manager and determined by the binding rules specified by the National Centre for Research and Development for the implementation of the Project. The Steering Committee acts as the appellate body with respect to decisions of the Project Manager. Decisions of the Steering Committee are final.
7. List of annexes:
a) Annex No. 1 – Recruitment Form
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