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Annex No. 1 to the Regulations on Recruitment and Participation in the Project entitled: “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition”
Recruitment Form for Members of the Managerial Staff
[bookmark: _Hlk181877050]The Project titled “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition” (project number: FERS.01.05-IP.08-0390/25), implemented under the European Funds for Social Development 2021–2027 program, co-financed by the European Social Fund Plus.
A) Please provide and indicate the following data/information:
	Description
	Data/Information

	1) Target Group Membership:
	a) Position held / function performed within the managerial staff of VIZJA University:
………………………………………………………………………………………………………
b) Month and year (MM.YYYY) in which cooperation with VIZJA University commenced under an employment contract or a civil law contract:
 ………………………………………………………………………………………………………
 

	2) Form of support:
	Mandatory:
a) management competencies/qualifications (select at least one):
 ☐ MBA postgraduate program (Master of Business Administration / Executive Master of Business Administration)
 ☐ postgraduate management program (e.g. Manager Academy)
 ☐ team management training
b) digital competencies (select at least one):
 ☐ training on the use of generative artificial intelligence in professional work from the perspective of university management
 ☐ specialized professional training on the use of generative artificial intelligence in professional work
c) competencies related to the green transition (select at least one):
 ☐ training in sustainable development and ESG
Elective:
a) language competencies:
 ☐ individual English language course
b) management, digital, and green transition competencies:
 ☐ study visit to a foreign higher education institution
– preferred country of the host institution (select only one):
☐ Italy
☐ Croatia
☐ Albania
☐ Azerbaijan
☐ Turkey
☐ USA
- preferred year of the study visit (select only one):
☐ 2027
☐ 2028

	3) Last name:
	 
……………………………………………………………………………………………………… 
	4) First name(s):
	 
……………………………………………………………………………………………………… 
	5) Date of birth:
	 
……………………………………………………………………………………………………… 
	6) Citizenship:
	☐ Polish citizenship
☐ No Polish citizenship – citizen of an EU (European Union) country
☐ No Polish or EU (European Union) citizenship – citizen of a non-EU country or stateless person

	7) PESEL number or other identifier (if no PESEL is available, e.g., passport number):
	 
……………………………………………………………………………………………………… 
	8) Sex:
	☐Female
☐Male

	9) Education:
	☐ higher
☐ secondary
☐ basic vocational
☐ other (specify below):
  

	10) E-mail address:
	 
……………………………………………………………………………………………………… 
	11) Telephone number:
	 
……………………………………………………………………………………………………… 
	12) City/Town:
	 
……………………………………………………………………………………………………… 
	13) Postcode:
	 
……………………………………………………………………………………………………… 
	14) Poviat (District):
	 
……………………………………………………………………………………………………… 
	15) Gmina (Municipality):
	 
……………………………………………………………………………………………………… 
	16) Voivodeship (Province):
	 
……………………………………………………………………………………………………… 
	17) Country:
	 
……………………………………………………………………………………………………… 
	18) Employment status:
	☐ employed
☐ professionally inactive
☐ unemployed

	19) If applicable – type of employment:
	☐ self-employed
☐  employed in government administration
☐ employed in local government administration (excluding schools and educational institutions)
☐ employed in a non-governmental organization
☐ employed in an MSME (micro, small or medium-sized enterprise)[footnoteRef:1] [1: Pursuant to art. 7 of the Act of 6 March 2018 – Entrepreneurs’ Law:
Micro-entrepreneur – means an entrepreneur who, in at least one of the two most recent financial years, jointly met the following conditions:
– employed on average fewer than 10 employees annually, and
– achieved an annual net turnover from the sale of goods, products and services, including financial operations, not exceeding the equivalent in Polish zlotys of EUR 2 million, or whose total assets as shown in the balance sheet prepared at the end of one of those years did not exceed the equivalent in Polish zlotys of EUR 2 million;
Small entrepreneur – means an entrepreneur who, in at least one of the two most recent financial years, jointly met the following conditions:
– employed on average fewer than 50 employees annually, and
– achieved an annual net turnover from the sale of goods, products and services, including financial operations, not exceeding the equivalent in Polish zlotys of EUR 10 million, or whose total assets as shown in the balance sheet prepared at the end of one of those years did not exceed the equivalent in Polish zlotys of EUR 10 million, and who is not a micro-entrepreneur;
Medium-sized entrepreneur – means an entrepreneur who, in at least one of the two most recent financial years, jointly met the following conditions:
– employed on average fewer than 250 employees annually, and
– achieved an annual net turnover from the sale of goods, products and services, including financial operations, not exceeding the equivalent in Polish zlotys of EUR 50 million, or whose total assets as shown in the balance sheet prepared at the end of one of those years did not exceed the equivalent in Polish zlotys of EUR 43 million,
and who is neither a micro-entrepreneur nor a small entrepreneur.] 

☐ employed in a large enterprise[footnoteRef:2] [2:  Large enterprise – means an entrepreneur who is not a micro-enterprise, small enterprise, or medium-sized enterprise within the meaning of the Act of 6 March 2018 – Entrepreneurs’ Law.] 

☐ employed in an entity performing medical activity
☐ employed in a school or an institution within the education system (teaching staff)
☐ employed in a school or an institution within the education system (teaching staff)
☐ employed in a school or an institution within the education system (managerial staff)
☐ employed at a higher education institution
☐ employed at a research institute
☐ employed at an institute operating within the Łukasiewicz Research Network
☐ employed at an international scientific institute
☐ employed by a federation of entities within the higher education and science system
☐ employed for a state legal person
☐ other (specify below):
  

	20) I am a:
	☐ Polish-speaking person
☐ English-speaking person

	21) I hold a valid disability certificate:
	☐ Yes (if yes, a copy of the disability certificate must be provided to the Project Office)
☐ No
☐ Prefer not to disclose

	22) I am a person with special needs who does not hold a disability certificate:
	☐ Yes
☐ No
☐ Prefer not to disclose
Person with special needs – a person who, due to external or internal characteristics or circumstances in which they are, must take additional actions or apply additional measures to overcome barriers in order to participate in various areas of life on an equal basis with other persons (definition from the Act of 19 July 2019 on Ensuring Accessibility for Persons with Special Needs, consolidated text, Journal of Laws of 2022, item 2240).

	23) I have any special needs regarding my participation in the support forms:
	☐ Yes
☐ No
If “Yes”, which of the following solutions do you require:
☐ materials in alternative formats
☐ induction loop
☐ enlarged text
☐ live captions
☐ assistance, for example: for a blind person, a deafblind person, or a person with a physical disability
☐ presence of an accompanying person / assistant of a person with disabilities
☐ provision of appropriate conditions for an assistance dog
☐ Polish Sign Language (PJM) interpreter
☐ Sign Language System (SJM) interpreter
☐ other (specify):
 ………………………………………………………………………………………………………
 ………………………………………………………………………………………………………
 

	24) I belong to a national or ethnic minority, or I am a migrant:
	☐ Yes (if so, please specify):
 ………………………………………………………………………………………………………
 
☐ No
☐ Prefer not to disclose

	25) I am homeless or affected by housing exclusion:
	☐ Yes (if so, please specify):
 ………………………………………………………………………………………………………
 
☐ No
☐ Prefer not to disclose

	26) Participation in training programs for managerial staff aimed at developing management competencies during the last 2 years:
	☐ I have not participated in any such training program(s) during the last 2 years.
☐ I have participated in training program(s) of this type during the last 2 years.

	27) Participation in training programs for managerial staff aimed at developing digital competencies during the last 2 years:
	☐ I have not participated in any such training program(s) during the last 2 years.
☐ I have participated in training program(s) of this type during the last 2 years.

	28) Participation in training programs for managerial staff aimed at developing competencies related to the green transition during the last 2 years:
	☐ I have not participated in any such training program(s) during the last 2 years.
☐ I have participated in training program(s) of this type during the last 2 years.

	29) Participation in English-language training programs for managerial staff during the last 2 years:
	☐ I have not participated in any English-language training program(s) during the last 2 years.
☐ I have participated in English-language training program(s) during the last 2 years.

	30) Participation in postgraduate management programs during the last 2 years:
	☐ I have not participated in any such postgraduate program during the last 2 years.
☐ I have participated in a postgraduate program of this type during the last 2 years, namely (please specify the subject area of the program):
 ………………………………………………………………………………………………………
 

	31) I declare my readiness to improve my qualifications/competencies as part of my professional development:
	1. I recognize the need to regularly update my knowledge within the scope of my professional responsibilities
☐ Yes ☐ No
2. I strive to improve my professional skills in the areas of management qualifications/competencies, digital competencies, and competencies related to the green transition  
☐ Yes ☐ No
3. I am willing to test new solutions and tools used in the performance of professional duties.
☐ Yes ☐ No
4. I am open to innovation, modifications, and improvements in the professional processes for which I am responsible.
☐ Yes ☐ No
5. I am willing and able to allocate time for training programs, courses, professional literature review, and other forms of professional development.
☐ Yes ☐ No

	32) I have direct contact with academic staff and/or employees and/or international partners in the performance of my professional duties (contact requiring the use of the English language):
	☐ Yes
☐ No



Table 1 Data/Information to be completed by the Applicant for participation in the Project
B) Please read the following information:
I. Data privacy statement of VIZJA University for persons participating in the recruitment process and project support:
In accordance with art. 13 and 14 of the Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation – hereinafter “GDPR”, OJ EU L 2016 No. 119), we inform that:
1. The controller of your personal data is VIZJA University, located at ul. Okopowa 59, 
01-043 Warsaw, e-mail address: zgloszenia@vizja.pl
2. Your personal data will be processed solely to the extent and for the purpose necessary for the implementation of the project entitled “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition” (hereinafter the “Project”) under the implementation of agreement no. FERS.01.05-IP.08-0390/25-00, as well as for the legal obligations of the controller, based on:
i. art. 6(1)(c) of the GDPR and art. 9(2)(g) of the GDPR, necessity to fulfill legal obligations arising from provisions of law, in order to qualify you for participation in the Project entitled “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition” (project number: FERS.01.05-IP.08-0390/25), implemented under the European Social Fund for Social Development 2021-2027 Program, adopted by the European Commission on 12 December 2022, co-financed from the European Social Fund Plus (“FERS”), to contact you during the recruitment process, verify the completeness of documents, implement project support for qualified individuals, and for Project accounting and evaluation purposes,
ii. art. 6(1)(f) of the GDPR, for purposes necessary to establish, pursue, or defend against potential claims.
3. Personal data, including voice and image, may be processed for informational, promotional, and documentation purposes related to the implementation of the Project, based on the consent given, art. 6(1)(a) of the GDPR.
4. Personal data have been collected directly from you or from institutions and entities involved in the implementation of the Project.
5. The collected personal data include categories of identification and contact data specified in art. 87 of the Act of 28 April 2022 on the Principles of Implementing Tasks Financed from European Funds in the 2021-2027 Financial Perspective: first and last name, date of birth, citizenship, gender, PESEL, e-mail address, residential address, place of work, phone number, position, education, professional status, labor market status (employed, inactive, unemployed), data concerning special needs and disabilities.
6. Your personal data may be transferred to public authorities and government offices or other entities authorized under the law. Personal data may be transferred by us to entities operating the controller’s IT systems and providing IT tools, or providing services such as postal, courier, cloud, document destruction, or hosting. Data may be transferred to the Minister responsible for regional development and to the National Centre for Research and Development and IT systems provided by them for data collection, such as the ESF Monitoring System (SM EFS). Your data may be made available to experts, entities conducting audits, inspections, evaluations, institutions, authorities and agencies of the European Union (EU), as well as other entities entrusted by the EU with tasks related to the implementation of the European Social Fund for Social Development 2021-2027 Program, adopted by the European Commission on 12 December 2022, co-financed from the European Social Fund Plus.
7. Based on your personal data, the Controller will not make automated decisions, including decisions resulting from profiling within the meaning of the GDPR.
8. Your personal data will be processed for the duration of the Project, unless a longer processing period is necessary, e.g., due to evaluation, archiving obligations, or limitation periods for claims. Your personal data will be stored for a period of 5 years from 31 December of the year in which the final payment request under the Project was approved, provided that the period is suspended in the event of the initiation of administrative or judicial proceedings regarding expenditures settled under the Project or at the duly justified request of the European Commission.
9. You have the right to request from the controller access to your personal data, their rectification, deletion, or restriction of processing.
10. You have the right to withdraw your consent at any time by sending a statement of withdrawal of consent to the e-mail address: zgloszenia@vizja.pl.
11. You also have the right to lodge an objection.
12. You have the right to lodge a complaint with the supervisory authority, i.e., the President of the Personal Data Protection Office.
13. Providing your personal data is required to participate in the recruitment process for the Project and, after being qualified, to participate in the Project. Refusal to provide personal data will result in the inability to participate in the recruitment process for the Project, participate in the Project, and use the support forms under the aforementioned Program.
14. Your personal data will not be transferred to a third country or an international organization unless required by the legal obligations of the Controller.
II. Data Privacy Notice of the Intermediate Body – National Centre for Research and Development:
[bookmark: _Hlk182303802]In accordance with art. 13 and 14 of the Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation – hereinafter “GDPR”), we inform you that:
1. The data controller of your personal data is the National Centre for Research and Development (hereinafter: “NCBR”), with its registered office in Warsaw (00-801), at ul. Chmielna 69.
2. The Data Protection Officer (DPO) can be contacted by e-mail at iod@ncbr.gov.pl
 or by post at the correspondence address of NCBR indicated above, with the note “Data Protection Officer.”;
3. Personal data are processed for the purpose of implementing the project entitled: “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition,” carried out under the European Funds for Social Development 2021–2027 Program (“FERS”), in particular for the purposes of project evaluation and selection, execution of the grant funding agreement, supervision of project implementation, reporting, communication, publication, evaluation, financial management, verification and control activities, audits, assessment of information and promotional activities, project acceptance, evaluation and financial settlement, determining participant eligibility, and, where necessary, the establishment, assertion, or defense of legal claims;
4. Personal data are processed for the above purpose, i.e., processing is necessary for the performance of a task carried out in the public interest [art. 6(1)(e) GDPR], and the National Centre for Research and Development (NCBR) is authorized to process your personal data under the Act of 30 April 2010 on the National Centre for Research and Development in connection with the performance of the tasks specified therein; and under the Act of 28 April 2022 on the principles of implementing tasks financed from European funds in the 2021–2027 financial perspective, in particular Chapter 18 of the Act [art. 6(1)(c) of the GDPR];
5. Personal data were obtained directly from you or from public registers or from institutions and entities involved in the implementation of the project, in particular from applicants, beneficiaries, and partners;
6. NCBR processes your personal data contained in the funding application or provided in connection with the tasks indicated in point 3 of this Privacy Notice;
7. Providing personal data is necessary to achieve the purpose specified above. Refusal to provide the data will result in the inability to carry out the relevant activities.
8. Personal data will be processed for the period necessary to achieve the purpose specified in point 3), and subsequently for archival purposes for a period consistent with the NCBR filing instruction and the Uniform File Classification Table;
9. Recipients of personal data will include public authorities and entities performing public tasks or acting on behalf of public authorities, to the extent and for the purposes arising from legal provisions, as well as entities providing services necessary for the performance of tasks by the NCBR, in particular NCBR+ sp. z o.o., which supports the implementation of tasks. These data may also be transferred to IT partners, entities providing technical or organizational support, archiving and document destruction, postal, courier, payment services, and marketing services;
10. You have the following rights in relation to the NCBR: the right to request access to your personal data, rectification, erasure, restriction of processing, and the right to object to the processing of your personal data. For the exercise of these rights, you may contact the Data Protection Officer at the e-mail address provided in point 2 above;
11. you also have the right to lodge a complaint with the President of the Personal Data Protection Office;
12. your personal data will not be subject to automated decision-making, including profiling;
13. your personal data will not be transferred to a third country.
III. Privacy Notice of the Managing Authority – Minister competent for Regional Development:
In order to fulfill the obligation imposed by Articles 13 and 14 of the GDPR[footnoteRef:3], in connection with Article 88 of the Act on the Principles of Implementation of Tasks Financed from European Funds in the 2021–2027[footnoteRef:4] Financial Perspective, we inform you about the principles of processing your personal data: [3: Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data (Official (OJ EU L 119, 4 May 2016, pp. 1–88).]  [4:  Act of 28 April 2022 on the principles of implementing tasks financed from European funds in the 2021–2027 financial perspective (Journal of Laws 2022, item 1079), hereinafter referred to as the “Implementation Act.”] 

I. Data controller
A separate data controller of your personal data is the Minister of Funds and Regional Policy[footnoteRef:5], with its registered office at ul. Wspólna 2/4, 00-926 Warsaw, [5: I.e., the minister competent for regional development. The Minister of Funds and Regional Policy manages the government administration department – regional development – on the basis of § 1 sec. 2 of the Regulation of the Prime Minister of 18 December 2023 on the detailed scope of activities of the Minister of Funds and Regional Policy (Journal of Laws, item 2711).] 

II. Purpose of data processing
Personal data will be processed in connection with the implementation of FERS, in particular for the purposes of monitoring, reporting, communication, publication, evaluation, financial management, verification and audits, as well as for determining the eligibility of participants.
Providing your data is voluntary, but necessary for the achievement of the above-mentioned purpose. Refusal to provide the data will result in the inability to carry out the relevant activities.
III. Legal basis for processing
We will process your personal data on the basis that:
We are required to do so by law (Art. 6(1)(c), Art. 9(2)(g), and Art. 10[footnoteRef:6] GDPR): [6:  This applies only to projects activating persons serving custodial sentences.] 

1) Regulation (EU) 2021/1060 of the European Parliament and of the Council of 24 June 2021 laying down common provisions on the European Regional Development Fund, the European Social Fund Plus, the Cohesion Fund, the Just Transition Fund, and the European Maritime, Fisheries and Aquaculture Fund, as well as financial rules for those funds and for the Asylum, Migration and Integration Fund, the Internal Security Fund, and the Financial Support Instrument for Border Management and Visa Policy.
2) Regulation (EU) 2021/1057 of the European Parliament and of the Council of 24 June 2021 establishing the European Social Fund Plus (ESF+) and repealing Regulation (EU) No 1296/2013 (OJ EU L 231, 30.06.2021, p. 21, as amended),
3) Act of 28 April 2022 on the principles of implementing tasks financed from European funds in the 2021-2027 financial perspective, in particular art. 87–93.
4) Act of 14 June 1960 – Code of Administrative Procedure.
5) Act of 27 August 2009 on Public Finance.
IV. Method of data collection
Data are collected directly from the data subjects or from institutions and entities involved in the implementation of the Program, in particular from applicants, beneficiaries, and partners.
V. Access to personal data
Access to your personal data is granted to employees and collaborators of the data controller. Additionally, your personal data may be entrusted to or shared with:
1) entities to which we have outsourced tasks under FERS,
2) the European Commission, the minister competent for public finance, the President of the Social Insurance Institution,
3) entities that provide services related to the maintenance and development of IT systems, as well as connectivity, e.g., IT solution providers and telecommunications operators.
VI. Data retention period
Personal data will be stored for the period necessary to achieve the purposes specified in Section II.
VII. Rights of data subjects
You have the following rights:
1) the right of access to your data and to obtain a copy (art. 15 GDPR),
2) the right to rectify your data (art. 16 GDPR),
3) the right to erase your data (art. 17 GDPR) – if the circumstances referred to in art. 17(3) GDPR do not apply,
4) the right to request restriction of processing of your data (art. 18 GDPR),
5) the right to data portability (art. 20 GDPR) – if the processing is carried out on the basis of a contract: for the purpose of its conclusion or performance (pursuant to art. 6(1)(b) GDPR), and in an automated manner[footnoteRef:7], [7:  For the automation of the data processing process, it is sufficient that the data are stored on hard drives.] 

6) the right to lodge a complaint with the supervisory authority, i.e., the President of the Personal Data Protection Office (art. 77 GDPR) – in case the person considers that the processing of their personal data violates the provisions of the GDPR or other national regulations governing personal data protection in force in Poland.
VIII. Automated decision-making
Personal data will not be subject to automated decision-making, including profiling.
IX. Transfer of data to a third country
Your personal data will not be transferred to a third country.
X. Contact with the data controller and Data Protection Officer
If you have any questions regarding the processing of personal data by the minister competent for regional development, please contact the Data Protection Officer (DPO) in the following way:
1) traditional mail (ul. Wspólna 2/4, 00-926 Warsaw,
2) E-mail (address: IOD@mfipr.gov.pl).
C) Familiarize yourself with the following statements and confirm their submission with your signature:
I, the undersigned, declare my willingness to participate in the Project entitled “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition” (project number: FERS.01.05-IP.08-0390/25) by participating in the Support Forms conducted by the VIZJA University within the framework of the Project and simultaneously declare that:
1) I acknowledge the content of the three Privacy Notices indicated in point B above, concerning the processing of my personal data,
2) I have familiarized myself with the content of the Recruitment and Participation Regulations for the Project entitled “VIZJA: Competencies – Advancing Staff Skills in Management, Digital Technologies, and Green Transition” and I accept its provisions,
3) [bookmark: _Hlk217282609]I meet the qualification criteria specified in the above-mentioned Regulations entitling me to participate in the Project,
4) I consent to the Project Personnel obtaining information about me from the Human Resources and Payroll Department of VIZJA University for the purpose of verifying qualification criteria (employment period, job position),
5) I consent to participate in evaluation studies for the purposes of the Project during its implementation and after its completion,
6) All data provided by me are accurate and truthful,
7) I have been informed that the support offered within the Project is co-financed by the European Union under the European Social Fund for Social Development 2021-2027 (FERS), co-financed by the European Social Fund Plus (ESF+).
________________________________________________
First and last name (legibly), date of signature
D) To be filled in by Project Personnel:
	Project participation start date (participation in the first Support Form):
	

	Project participation end date:
	


Table 2 Data to be completed by Project Personnel
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