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of the Vice-Rector for Education at VIZJA University
of 5 August 2026
PROCEDURE NO. 3
Procedure for Providing Feedback on the Results of the Evaluation of Teaching Activities
§ 1. [Purpose of the Procedure]
1. This Procedure sets out the principles, procedure, and responsibility with regard to providing feedback to students, persons conducting classes at VIZJA University, and teaching management staff on the results of the evaluation of teaching activities at VIZJA University, hereinafter referred to as “UV.”
2. The purpose of the Procedure is to systematize the process of providing feedback regarding the results of the evaluation process for teaching activities at UV.
§ 2. [Scope of the Procedure]
1. This Procedure covers the process of distributing the results of the cyclical evaluation of teaching activities, carried out at UV in accordance with Procedure No. 1.
§ 3. [Legal Basis and Related Documents]
1. Procedure No. 1 – Procedure for the Periodic Evaluation of Teaching Activities.
2. Procedure No. 2 – Procedure for Reporting and Analyzing Training Needs.
3. VIZJA University's Internal Quality Assurance System for Education.
4. The University's Strategy.
5. Ordinance No. 5/12/2025 of the Rector of VIZJA University dated 22 December 2025 on the establishment of a new organizational unit within the structure of VIZJA University – the Didactic Excellence Office.
6. Ordinance No. 1/07/2026 of the Vice-Rector for Education of VIZJA University dated 27 July 2026 on the adoption of the "Principles of Operation of the Didactic Excellence Office within the Structure of VIZJA University."
§ 4. [Responsibility]
1. The Didactic Excellence Office, hereinafter referred to as “DEO,” is responsible for preparing, analyzing, and providing feedback regarding the results of the evaluation of teaching activities.
2. Teaching management staff use the results of the evaluation of teaching activities in order to take actions aimed at improving the quality of education.
§ 5. [Forms and Procedure for Providing Feedback]
1. Feedback on the results of the evaluation of teaching activities is provided:
1) to the student community – in the form of a semester report;
2) to persons conducting classes at UV – in the form of individual reports made available in UV's IT system;
3) to deans, vice-rectors, and the rector – in the form of aggregate reports;
4) to the University Council for the Quality of Education – in the form of a separate report.
2. Upon completing the analysis of data from the evaluation process for teaching activities, the DEO prepares a semester report for the student community. The report contains aggregate quantitative ratings for individual fields of study and for the University as a whole for the semester to which the evaluation relates. This document is distributed via the University's Verbis system and sent by e-mail to the Student Government for information.
3. After the completion of the survey process in the evaluation of teaching activities for a given semester, the collected quantitative data (ratings for individual criteria) and qualitative data (open-ended questions) are aggregated in UV's IT system separately for each evaluated person conducting classes at UV (data grouped by course taught), and are attached to that person's individual account in UV's IT system in the form of a digitally accessible report in Polish and English language. Persons conducting classes at UV are notified by e-mail of the availability of the report and of how to download it from their individual account in UV's IT system.
4. The aggregate report on the results of the evaluation of teaching activities is sent by e-mail to deans, vice-rectors, and the rector. It includes a digitally accessible file describing the results of the evaluation of the teaching process and the principles for their interpretation, as well as a password-protected attachment containing raw data exported from UV's IT system.
5. A separate report on the results of the evaluation of teaching activities for a given semester is prepared in an aggregated and anonymized form for the University Council for the Quality of Education. The report, in a digitally accessible file, is published on the University's website, on the subpages of the Quality Assurance System for Education and the DEO.
6. The detailed method of data collection is set out in Procedure No. 1 – Procedure for the Cyclical Evaluation of Teaching Activities.
§ 6. [Principles for Transmission of Feedback]
1. Feedback is confidential and developmental in nature.
2. Feedback does not constitute an employee evaluation and is not a direct basis for personnel decisions.
3. Feedback shall be provided with respect for ethical principles, the protection of personal data, and the autonomy of persons conducting classes at UV.
§ 7. [Use of Feedback]
1. The results of the evaluation of teaching activities and the feedback provided form the basis for identifying areas requiring support and for planning development activities.
2. On the basis of aggregate reports and the results of class observations, deans may decide on the need for development conversations with persons conducting classes at UV and on directions for improving the quality of teaching.
3. Identified needs may form the basis for planning training and other activities aimed at developing the competencies of persons conducting classes at UV, relating to teaching and other areas supporting the quality of the education process.
§ 8. [Final Provisions]
1. The Procedure shall be updated in the event of circumstances justifying its amendment.
2. The Procedure shall enter into force on the date of its approval.
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